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What is: ePOST

Electronic

Peace Officers

Standards and Training
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ePOST Functionality:

1. APOSTC Home Page

2. Access to:
a. Announcements

b. APOSTC Rule Book

c. Forms

d. Frequently Asked Questions

e. Academy Website Links

f. Academy Schedules

g. Executive Level Training

h. Links & Information

i. AELECTS

j. Applicants
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How Do Agencies 

Access ePost?

Anyone can visit ePOST at

www.apostc.state.al.us
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http://www.apostc.state.al.us/
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Corrections

Law Enforcement
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What is: AELECTS

Alabama Electronic

Law Enforcement

Certification Tracking System
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AELECTS Functionality: 

1.Electronic Execution and management of Law 

Enforcement Academy applications

2.Continuing Education entry

3.Annual firearms qualification entry

4.Employment

5.Termination
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AELECTS functionality: 

1. Provides Law Enforcement Agencies and APOSTC an 

easy and efficient method for creating and maintaining 

an officer’s certification record.  

2. AELECTS will create a new person record when a 

recruit is hired and begins the academy application 

process. 

3. Once completing academy training and becoming a 

certified officer AELECTS will continue to track that 

officer’s certification record throughout their career.
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Agency’s Responsibility

CEU’s, Firearms, Employment History

1. Make sure each officer receives their APOSTC required 12 CEU’s 

each year.

2. Enter CEU’s and annual firearms scores when they are completed. 

An agency can only enter the current year’s CEU’s.

3. Keep permanent department records on file of all training (CEU’s 

and firearms) for liability purposes, as well as, APOSTC audits.

4. When officers are hired, resign, retire or get fired from an agency, 

that agency needs to update the officer’s employment record in 

AELECTS.

5. If your agency uses officers employed by more than one agency, it 

is the officer’s and agency’s responsibility to ensure continuing 

education is added.  Should the officer become 24 hours deficient, 

an 95-hour Refresher course will be required unless proof of any 

non-reported credit is provided.
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How do agencies get started

1. If you are a new chief with an agency, contact 

ALEA and complete a user agreement. (334) 

517-2600 

2. Select personnel or yourself to attend AISO 

(Agency Information Security Officer) training 

conducted by ALEA.

3. The AISO will be able to assign Training and 

Personnel Roles at the Department Head’s 

direction. 20



There are three security roles in 

AELECTS:

1.Chief

2.Training Officer

3.Personnel Officer
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Chief Security Role
(View Only)

1. Employment History

2. Officer Demographic Information

3. Continuing Education

4. Firearms

5. Applicant’s application and status

6. Collected documentation on an applicant
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Personnel Officer Security Role

1. Create applications for new recruits.

2. Hire current APOSTC certified Law 

Enforcement officers in AELECTS.

3. Terminate officers no longer employed 

with your agency.
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Training Officer Security Role

1. Enter continuing education hours earned for 

each officer.

2. Enter annual firearms qualifications for each 

officer.

3. Ensure that all officers maintain the annual 

requirements for APOSTC certification by 

frequently running:

Officer’s CEU Detail Reports

Delinquent Hours Reports
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Enter your ALACOP username 

and password
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Personnel Officer

Creating an Online application for 

applicant’s attending a Regional, 

Departmental, Lateral, Refresher, 

Reserve or Corrections Academy.
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Using the Menu 

on the Left Side of the Screen:

1. Click on the “Applications” Folder.

(Once this folder is opened sub-folders will appear        

below).

2. Click the “NEW APPLICATION” sub-folder and the 

following “Add a New Recruit” page will appear.

3. Fill in each of the required fields provided with accurate 

information .  If a required field is not completed, the 

computer will prompt you to do so.
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PASSWORD

1. Once the blue “Submit” button is clicked  a password 

for that applicant will appear at the bottom of the 

screen.  This password is case and number sensitive. 

2. The password  is then given to the applicant so THEY

can complete the on-line application.

3. This password is only active for ten (10) days.  When 

the application is submitted the password then 

becomes inactive.
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1.Click the “Applications” folder and then 

“View/Select Applicant” sub-folder.

2. This will then require you to select the 

applicant and be forwarded to the 

“Applicant’s Demographics” page.

3. Then click the “Retrieve Password” sub-

folder to view the password.

RETRIEVING  AN  

APPLICANTS  PASSWORD
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Click the “Applications” folder and then 

“View/Select Applicant” menu item.

RETRIEVING  AN  

APPLICANTS  PASSWORD
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Applicant  Actions 

1. The applicant  now enters his/her 

information into the online  application .

A new application has been created.



Applicant Login

• The applicant can log onto the APOSTC web-

site and click the “Applicants” icon in the top 

right portion of the screen.  

• This will take them to the “Applicant Login”

page where their SSN, DOB and Password 

will be needed to enter.

• “NOTICE TO APPLICANT” - need to read 

before proceeding with application.
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Selecting   “Yes”
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Submit Application

57

This is the last opportunity for 

the applicant to make any 

changes to the application.  

Once the application is 

submitted, the application is 

entered into their official record 

and is permanent.
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Agency Actions 

• The agency is now able to review the 

applicant’s application.

• Once the agency has completed the required 

paper documents, they can forward the 

application and paper documents to APOSTC. 

• NO CHANGES CAN BE MADE TO THE 

APPLICATION.
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Viewing the Applicant’s Status

1. Click on the “Applications” folder.

2. Select the “View/Select Applicant” sub-

folder.

3. You will then be able to view the 

applicant(s).

4. Click the “Select” icon to open the file.
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Select the Paper Documents menu item

And mark each document when completed
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All Paper 

Documents 

Must be 

Original.

Mail, Hand-

Deliver, or 

Overnight.

NO Fax, Scan 

or Copies.
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MUST BE 

NOTARIZED

All Paper 

Documents 

Must be 

Original.

Mail, Hand-

Deliver, or 

Overnight.

NO Fax, Scan 

or Copies.
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MUST BE 

NOTARIZED

All Paper 

Documents 

Must be 

Original.

Mail, Hand-

Deliver, or 

Overnight.

NO Fax, Scan 

or Copies.
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Must be signed 

by a licensed 

Physician

All Abnormal 

Findings 

Require 

Explanation or 

Follow-up
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MUST BE 

NOTARIZED

All Paper 

Documents 

Must be 

Original.

Mail, Hand-

Deliver, or 

Overnight.

NO Fax, Scan 

or Copies.
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1. Once the documents are completed and 

saved you are now ready to send the on-

line application to APOSTC.

2. Click the “Change App Status” menu 

item and send the application to 

APOSTC. 
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APOSTC Actions

APOSTC will review the online and paper 

document application.  If there are any questions 

APOSTC will return the application status back 

to the agency.  If everything is satisfactory the 

applicant will be enrolled in an academy.
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APOSTC Certified Officer’s 

Eligibility for  Hire / Rehire

1. Officer is currently employed with a 
Alabama Law Enforcement agency

2. Out of Law Enforcement for less than two 
(2) years

3. Has not exceeded 24 delinquent hours of 
Continuing Education
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Hiring Process

1. Click on the “Officer” folder,

2. Then click the “Officer Selection” menu 

item and Officer Selection page appears.

76



77



Hiring Process

To locate the officer you will need to:

1.Enter “Date of Birth” and “SSN” in the 

Identification text boxes.

2.Select “All Agencies” in the Search 

section.

3.Click the blue “Find Officer” button located 

in the lower right portion of the screen.
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Click on the Officers 

Last Name to select
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Click on the “Officer Employment” menu 

item to hire the selected officer.
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To Terminate an APOSTC Certified Officer, 

select the term link to view this screen



Viewing Officer’s Info

1. From the “Officer Employment” page 

select the “Officer Info” menu item.
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Locked Record Rules

1. If an officer has 24 hours or greater deficiency 

in their annual continuing education 

requirements.

2. If an officer has been out of Law Enforcement 

more than two years.

3. If an officer has an APOSTC 

administrative action pending or in the 

past. 86



Locked Records
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1. Once the record is locked, the agency is unable 

to add any information to that officer's record.
a. Continuing Education 

b. Annual firearms qualifications

2. However, an agency will still be able to view the 

information contained in the officer's record.

3. Please contact APOSTC for unlocking.

4. Be prepared to send in the information, via fax, 

mail or email, on the appropriate and most 

current APOSTC forms that will help bring the 

officer's record to a current status.



Entering 

Continuing Education 

Courses and Hours

88

Training Officer’s Role



89

Click “Officer Select” menu item and 

officers from your agency will appear.
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Click on the officer’s last name

and the entire row will highlight pink.



Click on the 

“Continuing Education” folder

and menu items appear below:

 Courses

 Firearms

 Officers CEU Detail Reports

 Delinquent Hours Reports
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Courses

To enter a officer’s CEU’s click the blue 

“New Course” button.

This will open fields allowing the Course

Date, Course name, Location, Course 

hours, Executive or Media hours
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Firearms

Clicking the “Firearms” sub-folder will open 

that officer’s Firearms Qualification page.
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Clicking the “Firearms” menu item will open 

the Officer’s Firearms Qualification page.
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Officer’s CEU Detail Reports

Click on “Officer’s CEU Detail Reports”

The report allows the agency to see if the officer 

has deficient CEU hours and year the deficiency 

occurred. 
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Delinquent Hours Reports

1. Click the “Officer Select” menu item

2. Click the “Delinquent Hours Reports”

menu item
 This report gives the agency a list of officers with open 

employment records for their agency.

 The report indicates Regular and Executive hours required.

 The agency can select 

Official Standings – hours earned up to the past year

Current Standings – hours earned up to date of report 
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For more information contact 

APOSTC:

General APOSTC questions: 

334-242-4045 or

Email: apostc@apostc.alabama.gov

Problems or help with ePOST:

334-242-4045 or

Email: epost@apostc.alabama.gov
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Questions and Answers
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